


Post-Event Report – [EVENT NAME] 
Attendee: [Name]    Title: [ ]    Dept: [ ] 
Dates Attended: [ ]    Location: [ ] 
Five Things I Learned 
1. [ ] 
2. [ ] 
3. [ ] 
4. [ ] 
5. [ ] 
Actions We Will Take (Next 30–90 Days) 
- [Action 1]  Owner: [ ]  Due: [ ]  KPI: [ ] 
- [Action 2]  Owner: [ ]  Due: [ ]  KPI: [ ] 
- [Action 3]  Owner: [ ]  Due: [ ]  KPI: [ ] 
- [Action 4]  Owner: [ ]  Due: [ ]  KPI: [ ] 
- [Action 5]  Owner: [ ]  Due: [ ]  KPI: [ ] 
Benefits & ROI Summary 
CPEs earned: [ ]  Cost per CPE: $[ ] 
Estimated savings/impact: [e.g., hours saved per month, error reduction] 
Resources shared: [links to slides/on-demand sessions] 
Presentation Delivered 
Date presented: [ ]    Audience: [ ]    Deck link: [ ] 

